
 

 

 

 

 

 

1) Select Gradebook 

2) Select Options located under the grading period you would like to adjust.  (Semester 1 is the 

grading period chosen here)  

3) Select Enter Term S1 Grade Adjustments 

4) Enter the Grade Adjustment or an Incomplete. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GRADE OVERRIDE FOR ATTENDANCE 
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